USING UKG PRO

OVERVIEW:

— For Providers

viKG

Using the mobile app will function similarly to the welbsite but looks a little different.
Let's look at the app to review how to access your timecard, punch, and view your paystubs. To enter in time details in the new

UKG Pro WFM Mobile App, follow the below steps.

View Pay Information and Manage Direct Deposit

4 )
From the

homepage, click
on Pay Overview
tile to see
information
about your pay
statements and
direct deposit.

\_

J

Clocking In and Adding Transfers if Floating

1:29

& Punch

Shortcuts

@ Punch

@ My Timecard
rﬂ Pay overview
@ Directory

Viewall (5) v

] Q

Inbox

Punch

Last Punch: 12/09/2025 9:23 AM

where can | punch?

0

Recent Transfers
None

@ Add Transfer

@ Q A

Home Inbox Team

( You can also \

manage your
direct deposit
accounts from
here. To add an
account, click
the direct
deposit icon and
then the plus
sign at the
bottom.

©
m
Team

[To punch in for your\

shift, click the punch 8:00
tile from the home
screen and click
Punch to start your
shift. You can follow

the same process for .
breaks and the end 012025

My Timecard

O Punch

K of the shift j [m

Transfer

Time zone

If floating to other

Cancel deduction
«

facilities, you can add

that transfer by:

* Clicking the Punch
tile

* Select Add Transfer

+ Tap Add Labor
Category »
Location

* Use the search bar

name

to find the facility

1:28 8:04
Company

B3 prime Time Healthcare LLC & Direct deposit accounts

Active Inactive

Shortcuts
AB STAFFING SOLUTIONS LLC

You currently have no active accounts for this company

5’% Pay statements
Prime Time Healthcare LLC

wells ***8974
wells ***8974
Entire amount

At a glance

Your first payday is coming up!
You have no upcoming pay date

Direct deposit >

Entire amount

= Checking
= wells ***8974

@ Q A

Home Inbox Team

1:30 S 1:30

Punch Punch

X  Transfer Transfer
Add labor category

Primary location

../LTC/Providers/Providers/Cert

ified Nursing Asst 1
Work rule Q Search
None

Cost center
None

(D) _Addlocation. =
<

Refine search for more results

Labor categories
PTH Clinicians Sunday,Adventist Health Bfld

® Add business structure

® Addwork rule
No Labor category to display.

Quick links

Business structure, Work rule

Cancel Apply
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Adding Pay codes to the Timecard

1:29 o) 8:01
¢ My Timecard My Timecard
8-/ C
X Amount
3 A ©)
Remove Action Viewmap  More ac
approval required tions
Paycode *
Timeframe Total to date - [ Call Back
Current pay period 39:26 Hrs }) 6} [
From the dropdown, select the
Open the correct day on your Ist: 00.. - 12 Sooronriate Pav code and the
timecard and click Add Pay code . S lllzes PRrop Y
: correct rate

Total to date:  11:30 .
CA Sick

Charge Nurse 1.0

Ist: Charge.. - 400
2nd: 7.00.. - 7200 PM
Daily total: 16:00
Total to date:  27:30

Charge Nurse 1.5

Charge Nurse 1.75

Ist: Mileage - 6:00

\ 2nd: 7. - 850 AM «
Daily total: 11:56

) Total to date: 39:26

Accruals

) Q A @

Inbox Team Pay

Adding On Call and Call Back Hours

Select On Call Pay Code and For Call Back, Select Call Back
Open the correct day on your
. . enter the number of hours you Pay Code and enter the number
timecard and click Add Pay code
were on call. of hours you were on call.

1:29 o) 9:09 - 8:01

¢« My Timecard My Timecard My Timecard

8- & X Amount
% A ©

Remove Action Viewmap ~ More ac
approval required tions Paycode *

[ On Call

X Amount

Paycode *

[ Call Back

Timeframe Total to date -
Current pay period 39:26 Hrs 3 6} Amount (hh:mm) *

Ist: 7:00... - 1200 PM
i o Transfer
2nd 12:30... - 700 PM Call Back
Daily total: 1:30 [
Total to date:  11:30

CA Sick
Effective date

12/10/2025 Charge Nurse 1.0
Ist: Charge.. - 4:00
2nd: 7:00.. - 200PM Time

Daily total: 16:00 [ Charge Nurse 1.5

Total to date:  27:30

Charge Nurse 1.75

Ist: Mileage - 6:00

\ 2nd: 7... - 850 AM
Daily total: 11:56

) Total to date:  39:26

Accruals

«
@ ja) A @
Inbox Team Pay
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USING UKG PRO
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Adding Mileage to the Timecard

Open the correct day on your
timecard and click Add Pay code

Need additional help? Contact your Recruiter for support.

1:29

¢ My Timecard
8- <

ve A ©

Remove Action Viewmap  Moreac
approval  required tions

Timeframe Total to date (.\

Current pay period 39:26 Hrs O ©

Ist: 7:00... - 12200 PM
2nd 12:30.. - 700 PM
Daily total: 1:30
Total to date:  11:30

Ist: Charge.. - 400
2nd: 7.00.. - 7200 PM
Daily total: 16:00
Total to date:  27:30

Ist: Mileage - 6:00
N 2nd: 7... -850 AM «
Daily total: 11:56
) Total to date: 39:26

Accruals

) Q A

Inbox Team

1:29

¢ My Timecard
8- <

ve A ©

Remove Action Viewmap  Moreac
approval  required tions

Timeframe Total to date (.\

Current pay period 39:26 Hrs \(x, ©

Dec Ist: 7:00... - 1200 PM
2nd 12:30.. - 7200PM
Daily total: 1:30
7
o Total to date:  11:30

Ist: Charge.. - 4:00
2nd: 7:00... - 700 PM
Daily total: 16:00
Total to date:  27:30

Ist: Mileage - 6:00
N 2nd: 7... - 850 AM
Daily total: 11:56
) Total todate: 39:26

Accruals

) ja) A @
Inbox Team Pay

9114

My Timecard

X Amount

Paycode *

[ Mileage

Amount (hh:mm) *

[ From the dropdown, select the
Transfer Mileage Pay code and the
( correct rate

Effective date
12/10/2025

Time

[

Open My Timecard and review all punching and pay codes. Check the running
total of hours at the top of the timecard and make any needed edits before the
timecard deadline. Tap Approve to confirm your timecard (approval is not
required to submit your hours).

[ ]
'l'Fortis

Healthcare Solutions

The Fortis family of brands

BB STAFFING /|dap

ive FRmeTmE SYPRIME

,,,,,,, CaRE Wommrolos soumn




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12



